MIHICTEPCTBO IOCTULIT YKPATHU
XAPKIBCBKE MI’KPETTOHAJIBHE YIIPABJITHHSA
MIHICTEPCTBA IOCTULIII YKPAIHU

HAKA3

BT M. XapKiB Ne

IIpo 3aTBepa:kenHs IlpumipHOro mepesiky BuaiB myo.a1iuHoi iHpopmaii,
PO3NOPATHUKOM AKOI € XapKiBCbKe MIZKperioHaIbHe YIPaBJIiHHSA
MinicTrepcTBa ocTHLil YKpaiHu

BignmoBigHo no 3akony Ykpainu «lIpo moctynm no myOmiunoi iHdopmarii,
Vka3y Ilpesunenta Ykpainu Big 05 tpaBHa 2011 poxy Ne 547/2011 «Iluranns
3a0€e3MeUeHHs] OpraHaMy BHUKOHABYOi BJIaJM JOCTYIy A0 IMyOsi4HOI 1HpopMalii» Ta
nocranoBu Kabinery MinicTpiB Ykpainu Big 25 tpaBHs 2011 poky Ne 583 I[luranns
BUKOHAaHHS 3akoHy VYkpainu «IIpo noctyn po mnyOmiyHOi iHGopmaiii» B
Cekperapiati KaOinery MiHicTpiB YKpaiHW, LIEHTPaJIbHUX Ta MICIIEBUX OpraHax
BUKOHABYOi Byaau, [lojiokeHHS TpO MIKpErioHabHI ymnpaBiiHHS MiHicTepcTBa
I0CTHINT YKpaiHM, 3aTBEp/KEHOr0 Haka3oM MiHicTepcTBa IocTHIli YKpaiHu 23
yepBHs 2011 poky Ne 1707/5, 3apeectpoBanum y MiHicTepcTBl IOCTHINT YKpaiHu 23
yepBHs 2011 poky 3a Ne 759/19497 (31 3minammu)

HAKA3VYIO:

1. 3arBepmutu Ilpumipnuit mepenmik BuAIB myOmiuHoi  1HopMaIlii,
PO3NOPATHUKOM $AKOI € XapKIBChbKE€ MDKpErioHajdbHE YyIpaBiaiHHA MiHicTepcTBa
IOCTUIlT YKpaiHu (01a€ThCs).

2. VYOpaBliHHIO OpraHi3aliiHoi poOOTH, AOKYMEHTYBAHHS Ta KOHTPOIIIO
XapKiBChKOTO MIKpPETIOHAIBHOTO ympaBiiHHS MiHicTepcTBa IOCTULIT YKpaiHu
3a0e3neunT po3MilleHHs 1boro I[lpumipHoro mepeniky Ha odiuiiiHOMY BeOCaiTi
XapKiBCHKOT'0 MIXXKPET1I0HAJILHOTO YIIpaBIiHHSA MiHICTEpPCTBA IOCTHUIIIT YKpaiHHU.

3. KoHTponp 3a BHKOHaHHSM LIbOIO HAakKa3dy I[OKJIACTH Ha 3aCTyNHHKA
HavyaJbHUKA MIKpETiOHAJIbHOTO yrpaBiiHHSA y JloHEnpkid Ta Jlyrancekiit o0macTsax
XapKiBChKOT'0 MIKPETiOHAILHOTO yIpaBIiHHSI MiHICTEpCTBA IOCTHUINT Y KpaiHH.
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3ATBEP/DKEHO

Haka3s XapKiBCHKOTO
MIKPET10HaJIbHOTO YIPaBIIHHS
MiHictepcTBa rocTHIIil YKpaiHu

[IPUMIPHII ITEPEJIIK
BUJIIB My OJI1uHO1 1H(OpMaIIii, pO3MOPSTHUKOM SIKOT € XapKiBChbKEe MIXKpETrioHaIbHE
ynpaBiiHHS MiHicTepcTBa IOCTUIIT Y KpaiHu

1. Indopmariisi mpo XapkiBcbke MIKperioHalbHE yIpaBiiHHS MiHicTepcTBa
foctullii Ykpainu (nani — YupaBiaiHHs):

1) ¢yHKIii, TOBHOBaXEHHS, OCHOBHI 3aBJIaHHS, HANPSMU JISTIBHOCTI
YnpaBiniHHS;

2) indopMaliis po OpraHizaliiiHy CTpyKTypy, Ipi3BHUIlla, iIMEHa, MO0 OATHKOBI,
CIIy’KOOB1 HOMEpH 3aco0iB 3B’S3Ky, aJpPECH €JIIEKTPOHHOI TMOIITH KEpPIBHHUKIB
VYrpaBiaiHHA Ta HOro CTPyKTYPHUX MIIPO3/A1TIB;

3) mosioxkeHHsI Mpo XapKIBChbKe MIKpErioHajbHE ympaBliiHHS MiHIiCcTEepCcTBa
I0CTUINT YKpaiHu Ta HOTO CTPYKTYPHI MiIPO3/LIH;

5) mepenik opraHiB FOCTHIINI, IX aJipecy Ta KOHTaKTHI TeJIe(OHHU.

2. Indopmarris po AiAAbHICTD YTIpaBIiHHSA (3araiabHi TUTaHHS):

1) mnanu poboTu YrpaBiiHHSA;

2) 3BITH TIPO BUKOHAHHS TUTAHIB pOOOTH YTIpaBIiHHSA;

3) iHdopmaIris mpo BiIKPHUTI 3aCiTaHH, 0 MPOBOIATHCS Y IIPaBIiHHSIM;

4) po3’sicHeHHs, iH(GOPMAIIHI JUCTH, TOB’sA3aHl 3 JISJIBHICTIO YIIpaBIIiHHS,
HOro CTPYKTYypHUX MiAPO3AUTIB, MIABIAOMYUX OpraHiB, KpiM JTOKYMEHTIB MJis
BHYTPIITHHOT'O KOPHUCTYBAHHSI.

3. Ilnanu Ta NOpAIOK ICHHUHN MPOBEJCHHS 3aCi/IlaHb KOJIET1i Y TIPaBIiHHS.
4. Haka3u YnpaniHHA (KpiM BHYTPIIIHBO OpraHi3aliiHuXx).

5. Indopmarris mpo moctyn ao my6aigHoi iHGOpMaIIii:

1) iHpopMarlis po cuctemy 00Ky TmyOaiyHol 1HGOpMAaIIii, 0 3HAXOUTHCS Y
BOJIOJIIHHI YTIpaBJIiHHS;

2) 3BITH TIPO PO3TJIAJL 3aMUTIB Ha 1HGOPMAIIiTO;

3) mepedik BiIOMOCTEM, 10 CTAHOBJIATH CIY>KO00BY 1H(pOpMaIliio;

4) mepenik HabOpPIB TAHUX, IO OMPUITIOIHIOITHCS y (POpMI BIIKPUTHUX TAHUX.
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6. Iudopmariiss mpo MiISUIbHICTH YTPaBliHb 3a0€3MEUEHHS MPUMYCOBOTO
BUKOHAHHS PIllIEHb XapKIBCHBKOTO MIDKPEriOHATBHOTO yIpaBiiHHS MiHicTepcTBa
IOCTHINT YKpaiHu:

1) indpopmarii mpo MicIe3HAXOKEHHS Ta KOHTAKTHI JJaHH1 OpraHiB JIePKaBHO1
BUKOHABYOI CITYXKOH;

2) NOpsIA0K MPUMYCOBOIO BUKOHAHHS PILIEHb;

3) ¢opMu 1 3pa3ku JOKYMEHTIB 3 MHUTaHb POOOTH OpraHiB Jep>KaBHOI
BUKOHABYOI CITYKOU;

4) TOpSAOK OCKapKeHHS M1 4u Oe3disUTbHOCTI JIepKABHUX BUKOHABIIIB
BiJIMOBITHO 110 3aKoHY YKpainu «IIpo BUKOHABYE MPOBAHKCHHS;

5) mepenik HOPMAaTHUBHO-IIPABOBUX AKTIB, SIK1 PETyJIIOIOTh JISJIbHICTh OpPraHiB
Jep>KaBHOI BUKOHABYOI CITyKOH;

6) 1Hdopmariss 1Tpo rpadik PoOOTH Ta TOAWHM TPUHOMY KEpPIBHHUKIB
TEPUTOPIATBLHUX BIAJUIIB IepKaBHOT BUKOHABUOT CITYXKOH;

7) 3BITH 32 OCHOBHMMH HAaNpPsSIMKaMu pOOOTH.

7. Indopmariis mpo MiAIBHICTH YTIPaBIiHHS IE€p:KaBHOI peeCTpalii:

1) mepemik  agMIHICTPaTUBHUX TMOCIyr Ta 1H(OpMAaliiiHI  KapTKU
aZAMIHICTPaTUBHUX MOCIYT, SIK1 HANAIOTHCS Y IPABIIHHAM JEep>KaBHOI peECTpallii;

2) iH(opMaliifHI Ta TEXHOJIOTIYHI KapTKW aJMIHICTPATUBHUX IOCIYT, Kl
HAJAlThCA BIAJIJIAMU JEp>KaBHOI peecTpalii akTiB UUBUIBHOIO CTaHy YTNpaBIIiHHS
Jep KaBHOI peecTpartii,

3) rpadiku poboTH Ta MpuUtoMy TPOMaJIIH y BIJAUIAX JAEP’KaBHOI peecTparii
aKTiB IMBLIBHOTO CTaHy YTIpaBIiHHS JEpKaBHOI peecTpallii Ta y TepUTOPIaTbHUX
BIJIJIIJIaX JCP’KaBHOT peeCTpallii akTiB IUBIILHOTO CTaHy Y IIPaBIIiHHS;

4) po3mipu TMJjaTd 3a HAJAaHHS I[UIATHUX TIOCIYT BUIJIIJIAMHU JIEPKABHOI
peeCTpallii aKTiB IUBUIBHOTO CTaHy YTIPABIIHHS JAEPKABHOIT peecTpartii;

5) dbopmu 1 3pa3ku TOKyMEHTIB, HEOOX1THUX JUTsl HAJAAHHS aAMIHICTPATUBHUX
MOCITYT Ta MpaBuia iX 0(hOpPMIICHHS;

6) MeTOANYHI peKOMEHAalll 00 HAMPSAMKIB poOOTH YTpaBIiHHS JEP:KaBHOI
peecTpariii;

7) 1HpopMalLis Ipo PO3IIsA] CKApr 'y cdepl AepKaBHOI peecTpalli HEpyXOMOCTI
Ta O13HeCy;

8) 1Hdopmarlis Mpo 3allaHOBaHI HaBUYalibHI 3axoaM (CeMiHapu, JIEKIIli,
TPEHIHTH TOIIO) Y chepi AeprkaBHOI peecTpallii Ta BUCBITICHHS X pe3yJIbTaTiB;

9) iHdopmariis Tpo MIABUINCHHS KBamidikaiii IepKaBHUX PEECTPATOPIB
VYrnpaBiiHHS JepKaBHOI peecTpariii, 30KpeMa, MiJ 4Yac 3axoiiB 3 IIiJIBUIICHHS
KBai(ikalii 1ep>KaBHUX PEECTPATOPIB;

10) 3BiTH 32 OCHOBHHMH HampsiMKaMu poOOTH.

8. Indopwmarriss 3 muTaHp MIAHOBO-(IHAHCOBOI MISIIBHOCTI, OyXTaJITePCHKOTO
00Ky Ta 3BITHOCTI:
1) BUTAT 3 pIYHOrO Ta MOMICAYHOTO PO3MHCY AacUrHyBaHb Jlep:kaBHOTO



OroKeTy YKpaiHH Ha BIJTIOBIIHHM PIK;

2) KOILITOpHUC, TUIAaH AaCUTHYBaHb 3arajbHOro (OHAY Ta IUIaH CIEHialbHOTO
dbonmy 32 OI0KETHUMHU TTPOrpaMamMu YIpaBIiHHS;

3) indopmaiis TPO pe3yJbTATUBHI TIOKA3HWKHW BHUKOHAHHS OOJKETHUX
mporpam;

4) MeTOaMYHI peKOMEH 1allii 3 oprafizaiii BeeHHsS OyXTraaTepchbKOTo 00IiKYy;

5) nosioxeHHs PO OOJIIKOBY MOJIITHKY Y IPABIIIHHS;

6) 3BeICHUI IUTaTHUN PO3NKUC Y IPaBIIiHHS;

9. Indopmariis 3 nUTaHb JOTOBIPHOT pOOOTH Ta PECYPCHOTO 3a0€3MEUEHHS:
1) piuHMii mIaH 3aKymniBeab Y IPaBIiHHS;
2) 10JaTOK JI0 PIYHOIO IUIaHY 3aKyIiBeIb Y IPaBJIiHHS.

10. Indopmariist mpo TIIaTHI MOCIYTH, 1110 HAAAIOTHCA Y IPaBIIHHSIM.

11. Iapopmariist 3 TuTaHb HOTApIaTYy:

1)  irdopmailis mpo AepkaBHI HOTapiadbHI KOHTOPH, JE€pKaBHI HOTapiaabHI
apxiB, 1H(oOpMallisl MOpo NPUBATHUX HOTapiyciB (Mpi3BUIlA, IMEHa, IO
0aThKOBI, CITy’KO0B1 HOMEPH 3aC001B 3B’SI3KY, aAPECH);

2)  mepenik  aaMIHICTpaTUBHMX TOCHYyr Ta i1HQopMariiiHi  KapTKu
aJAMIHICTpaTUBHUX MOCIYT y cepi HOoTapiaTy;

3) rpadiku TPOBEACHHA KOMIUIEKCHHUX TIEPEBIPOK Ta TIEPEBIpPOK IIO
(1HaHCOBOMY MOHITOPHUHTY;

4)  iHdopMaIliiiHi JIUCTH;

5) METOJUYHI PEKOMEHIAIIIT;

6)  OCHOBI MOKa3HHKH y chepi poOOTH HOTapiaTy.

12. Indopmariis 3 muTaHb OAHKPYTCTBA:

1) moBimoMJieHHS TpPO TMPOBEACHHs (IJIAHOBHUX, IO3AIIAHOBUX, BHI3HUX,
HEBHI3HMX ) MTEPEBIPOK MISITBHOCTI apOITPAKHUX KEPYIOUNX;

2) iHdopMallisi CTOCOBHO MiABUIIEHHS KBamidikaimii apOiTpakKHUX KEPYyHOUUX
(pO3MOPSITHUKIB MaliHa, KEPYIOYHMX CaHAII€l0, JIKBIATOPIiB) (MOBIJOMIICHHS PO
HaMIp Ta CTPOK MPOBEICHHS MiABUIICHHS KBai(ikariii apOiTpa)KHUX KEPYIOUNX)

3) 3BiTH 32 OCHOBHUMH HAMPSIMKaMH POOOTH.

13. Indopmaiiist mpo aepxKaBHY peecTpalilo HOPMATUBHO-ITPABOBUX aKTIB:

1) nepenik HOpMAaTUBHO-IIPABOBUX AKTIB, 3apEECTPOBAHUX B Y TIPaBIIiHHI;

2) mepenik HOPMATUBHO-NIPAaBOBUX aKTIB, MOBEPHYTUX 0€3 Jepi aBHOI
peecTpaltii sl JOOMPaIFOBaHHS;

3) mepesik HOPMATUBHO-NIPABOBUX AaKTIB, Yy JEp)KaBHIM peecTpauii AKuX
B1JIMOBJICHO;

4) mepeniK akTiB, BHU3HAHUX TaKUMH, IO HE IUIATAIOTh JepKaBHIN
peecTpartii;
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5) nepenik HOPMAaTHBHO-NPABOBUX AKTIB, PIILIEHHS MPO JEP’KaBHY peeECTpalito
SAKUX CKaCOBAHO;

6) mepesik HOPMAaTUBHO-NPABOBUX AKTIB, OO SIKUX aHYJIbOBAHO CKAaCyBaHHS
pllIEHHS! PO AEp>KaBHY peeCTpaliio, Ta BIAMOBIIHI PO3MOPSAIYl TOKYMEHTH 3 LUX
UTaHb;

7) 3BITH 3 IUTaHb JEP’KaBHOI PEECTPallli HOPMATUBHO-IIPABOBUX AKTIB.

14. Indopmariist 3 muTaHb KaipoBOi pOOOTH Ta JEP>KaBHOI CITYKOM.

15. Indopmamis momao0 pe3ynpTaTiB poOOTH 3 PO3IJISAAYy 3BEPHEHB Ta
0COOHMCTOTO MPUIOMY TPOMAJISH.

16. Tndopmartis moa0 cTaHy BUKOHABCHKOI JUCIUTUIIHU Ta JOKYMEHTOOOITY B
YrpaBiisHi.

17. I'padiku pobOTH TeNEPOHHUX «rapsuux» JHIA Ta «IiHIM AOBipHU» HpU
VYnpapininHi.

18. Po3kiian po6otu Ta rpadiku npuiiomMy rpoMa/isiH.

19. Inpopmaliist 3 aHTUKOPYILIMHOIL JiSTIBHOCTI.

20. Indopmariist 111010 MI>KHAPOHO-TIPABOBOTO CITIBPOOITHUIITBA:
1) 3BiTH 32 OCHOBHMMH HAaIpsIMKaMu poOOTH;

2) rpadix mpoBeaeHHs TIAHOBUX MEPEBIPOK AISUTBHOCTI aTECTOBAHUX CYJIOBUX
eKCIIePTIB, IO HE MPAITIOIOTh Y ACP>KaBHHUX CIEIIaTi30BaHUX €KCIIEPTHUX YCTAaHOBAX.




